
SMART  GOALS
When setting goals,  make sure it  follows the SMART structure. Use the

information below to create your goals.
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SPECIFIC
What are  you try ing  to
accompl i sh?
Who wi l l  be  invo lved?
Why do you want  to  set  th i s
goa l?

MEASURABLE

A
ACHIEVABLE

R
RELEVANT

TIME BOUND

Make sure  you know when you
have  met  your  goa l .
Ensure  there  i s  a  way to
measure  success .

How rea l i s t ic  i s  i t  to  ach ieve  my
goa l?
What  sk i l l s  do  I  have  to  ach ieve
th is  goa l?
Set  min i  goa ls  a long the  way to
keep you on track .

Why i s  th i s  goa l  important?
What  areas  of  my l i fe  or
bus iness  does  th is  goa l  re late
to?

Set  a  dead l ine .
Track  your  progress .
Try  your  best  to  stay  on track .
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