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HOW TO WRITE
A CHECK

What goes where?

JANE DOE
123 ANYWHERE ST 496

ANYWHERE, USA DATE_ 'oday’s Date

PAY TO THE | ,
ORDER OF Payee’s full name $

Amount in WORDS DOLLARS

MENO Memo/Reason Payer’s signature

123456789 123456789

Why 1s this important?

* Reduces the need to carry large amounts of cash.
e Convenience - usetul for paying bills.
° Spending plan tools - keeps a record of where money is spent.
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Other things to remember:
Whrite checks |e%<ib|y.

Only write checks when you have enough money inyour account.
Always use a pen (preferably gel ink.)

Always keep checks in a safe place.
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